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CBEAEHUS O KOMIJIEKCH bIX ®OPMAX KOHTPONSA

4 K3

[6]

M/K.02.04 ObecneyeHue COXPaHHOCTH AOKYMEHTOB

HavwmeHoBaHue
NC [Bun KoHTpONs|  KOMMNEKCHOro B1Aia Cemectp |[CemecTp npoBeaeHUs KOMMNIEKCHOTO BUAA KoHTponsi] HaumexoBaHue pucuunnunbs/MAK
KOHTpOns
i [6] [MOK.02.03 MeToauMKa M NPaKTUka AapXMBOBEACHWA =
KoMnneKkcHblW 3K3aMeH 6 = &=
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CNPABOYHUK KOMMETEHLIMA

WHpekc CopepwaHue
oK1 MoHUMaTh CYLIHOCTE M COLMANBLHYIO 3HAYUMOCTb csoeii Gyayweil npodeccun, NPOABNATD K Heli YCTOMuUMBBIH MHTEpeC.
oK 2 OpraHW308bIBaTb COBCTBEHHYIO ACATENBHOCTE, BLIGMPaTE TUNOBLIE METOAL! U CMIOCOGLI BLINONHEHNS npodeccoHanbHLIX 3aAa4, OLeHWBATE
wx 3¢ PeKTMBHOCTE U Ka4eCTBo.
OK 3 TMpMHUMATE peleHms B CTaHAAPTHLIX 1 HECTaHAAPTHBIX CUTYAUMsX M HECTW 33 HUX OTBETCTBEHHOCTL.
oK 4 OCyWecTBASATL NOMCK W UCMONB30BaHNE MHGOPMaLK, HEOBXOAUMON AN 3(heKTMBHOIO BLINDNHEHUA NPOtheccHoHanbHLIX 3343k,
NpOheCCHOHaNLHOMO W TMYHOCTHOTO PasBUTHA.
OK 5 MCNoNBL30BaTh MHPOPMALMOHHO-KOMMYHUKALMOHHBIE TexHONorMM B NPOECCHOHANBHON AEATENBHOCTH.
QK 6 Pa6oTaTh B KONNEKTUBE M KOMaHae, I(PHEKTUBHO 06LWaTLCsA € KONNeraMu, pyKoBOACTBOM, noTpebuTenamMu.
OK 7 BpaTk Ha cebs OTBETCTBEHHOCTD 38 paboTy uneHoB KOMaHAbl (NoAUMHEHHBIX), PE3YNbLTaT BbiNONHEHUS 3aaHWH.
oK 8 CaMOCTOATENLHO OMPeaensTh 3aaauv NPoheccHoHanbhoro 1 NMYHOCTHOTO PasBuTHA, 3aHUMATLCA caMo0bpa30BaHUeM, 0CO3HaHHO
NNaHMpoBaTe NOBLILLEHHE ksanuduKaLmu.
OK 9 OpHEHTUPOBATLCA B YCIOBUSX 4acTol CMEHbI TEXHONOMWNA B npodeccHoHanbHOM AESTENLHOCTH.
MK 1.1 KoopauHupoeaTs paboTy opraHv3aumy (npuemHoit pyKOBOAUTENS), BECTH NPUEM noceTuTenei.
MnK 1.2 OcywecTenaTe paboTy MO NOAFOTOBKE U nposeaeHuio COBELLAHWIA, IeN0BbIX BCTPEY, NPUEMOB U npeseHTaLMmii.
NnK13 OCyWwecTBNATE NOATOTOBKY [enoBbiX NOE3A0K PYKOBOAUTENA W ApYrUX COTPYAHWKOB OpraHu3auum.
MNK 1.4 OpraHu3osbiBaTL pabouee MecTo CekpeTapa n PYKOBOAMTENSA.
MK 1.5 OdopMAsTL U PETMCTPUPOBATL OpraHu3aumMoHHO-PaCcNoPAAUTESLHBIE [LOKYMEHTEI, KOHTPONMPOBATH CPOKH MX MCMNONHEHKA,
K 1.6 O6pabaTeiBaTh BXOAAILME U MCXOAALIME AOKYMEHTSI, CUCTEMaTH3MpOBaTh WX, COCTABNATL HOMEHKNATYDY AN U thopMMpOBaTbL AOKYMEHTHI B
3 aena.
MK 1.7 CamocToATenbHO paboTaTk € AOKYMEHTaMM, COAepxallinMi KOH(MAEHUMaNBHYIO MHGDOPMALMIO, B TOM Yucne C OKYMEHTaMH Mo NUYHOMY
3 COCTaBY.
MnK 1.8 OcywecTenste TenedoHHoe obcnyueaHue, NpUHUMAaTL M NEPEAABATL aKcol.
nK 1.9 OcyluecTenATs NOATOTOBKY AGN K Nepeaaqe Ha apXMBHOE XpaHeHue.
nK 1.10 COCTaBnsTh ONMCK ieN, OCYLECTBNATL NOArOTOBKY Aen K nepepaqe B apxuB OpraHu3auuu, rOCYAapCTBEHHbIE M MYHULMNANBHbIE apXUBLL.
nK 2.1 OCyWECTBNATL JKCMEPTU3Y UEHHOCTM AOKYMEHTOB B COOTBETCTEIM C AEHCTBYIOLIMMN 33KOHOAATENbHLIMM BKTAMU 1 HOPMaruBaMi.
nK 2.2 Bectu paboTy B CMCTEMax NEKTPOHHOrO AokymeHToobopoTa.
N 2.3 Pa3zpabaTbiBaTb U BECTH knaccuukaTopel, Tabenu u Ap. CpaBoYHMKK No AOKYMEHTaM OpraHu3auuu.
NnK 2.4 O6ecnednears NPHUeM 1 pauroHansHoe pasMeLleHne LOKYMEHTOB B apxuse (B T.4. IOKYMEHTOB N0 NIMUHOMY coCTaBy).
nK 2.5 O6ecneunsarb yHeT U COXPaHHOCTL AOKYMEHTOB B apX1Be.
NnK2.6 OpraHu30BbLIBaTL UCTIONL30BAHWE APXVMBHBIX IOKYMEHTOB B HaY4HbIX, CNPaBOYHbIX M NPAKTUHECKUX LEAX.
MK 2.7 OCYLLECTBNATL OPraHi3aUmMoHHO-METOANYECKOe PYKOBOACTBO M KOHTPONb 33 paboToii apxvBa OpraHn3auun 1 3a opraHusaumeii JOKYMEHTOB
§ B AEN0ONPOW3BOACTEE.
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PACMNPELENEHWUE KOMMETEHLWA

WHaeke _Ims_sm_._n.wm::m DopMUPYEMBIE KOMMNETEHLMKA
HO __._u..u..._!._om obujee obpasoBaHne
00 [ocrorHoe obluee o6pazosaHne
ova Bazoebie npegMeThbl
oya.01 MHOCTPaHHLIA A3LIK
oyA.02 Matemaruka
oyAa.03 DUINHECKA KYNETYPR
ovAa.04 OCHOBE BEI0NACHOCTH HUSHEAEATENLHOCTH
oyA.05 Teorpadus
oya.06 WHipopmaTHra
oyAa.o7 EcTecTBo3HaHME
oya.08 BalUKHPCKUA A3LIK
oya.09 ACTpOHOMUA
oyAa.10 {MHaMBMAYanEHbIH NpOEKT
oya.11 PoaHas nuTeparypa
ovi MNpodunbHbie npeaMeTsl
ovya.iz2 Pycowrmii a3biK
oya.a3 TNurepatypa
oyn.14 WcTopus
oya.a1s OGwecTso3HaHue
noo ?vmh,ﬂ.qmnz_v.n 00
ores O61Mii ryMaHMTAPHBIA W B OK1 OK 2 OK3 oK 4 OK5 OK 6 oK 7 OK S8 OK9 nKi.1 nK 1.2 nKi1s
COLMANBHO-IKOHOMWUYBCKUH LUt nKis
orc.ot OcHoBbI (nocodun oK1 oK 2 0K 3 OK 4 OK5 OK 6 OK7 0K 8 OK9
ore.o2 WcTopua OK 1 0K 2 oK 3 OK 4 OK 5 oK 6 oK. 7 oK 8 oK 9
orc.o3 MHOCTPaHHBIA A3BIK oK 1 OK 2 OK 3 OK 4 OK 5 OK6 oK7 0K 8 oK 9
orca.04 DUIMHECKAR KyNbTYPa OK 2 0K 3
orc.os BALKUPCKNIA A3bIK OK 5 OK 6 nK 1.1 nK 1.2 nK 1.5 neKis
orca.06 mvﬁnxxn A3LIK W KYNETYPA PeYM OK 6 nK 1.1 nK 1.2 nK 1.5 nK 1.8
EH unmqqmmﬂ:ﬂu“”nz_“mh%%uhh_ oK1 oK2 oK 3 oK 4 oK 5 OK 6 OK7 oK 9
EH.01 MaremaTirka oK1 oK 2 OK 3 0K 4 OK5 OK & oK 9
EH.02 Whdopmatuka OK 4 0K 5 oK 9
EH.03 IKONOTMUECKME OCHOBLI NPHPOAONONBL30BaHNA OK 3 OK 6 oK 7 OK 9
i oK 1 OK 2 oK 3 OK 4 OK5 OK 6 OK7 OK B oK 9 nK 1.1 nKi1.2z nK 1.3
on 0O6wenpoceccuoHanbHbie QUCUMIVIMHBE NnK 1.4 nK 1.5 NK 1.6 nK 1.7 nK1.8 nKi9 NK1.10 [NK2.1 MnK 2.2 nK2.3 MK 2.4 NK 2.5
NK 2.6 nK 2.7
0rn.o1 IKOHOMUHECKAA TEODMA oK1 OK 2 OK 3 OK 4 OK 5 OK 6 OK7 nK 1.1 nK 1.2 nK 1.3
on.o2 SKOHOMUKA OPraHM3aLWn OK 1 OK 2 OK 3 OK 4 OKS oK 6 OK7 nK 1.1 MK 1.2 nK L3
OK 1 0K 2 OK 3 OK 4 0OK5S OK 6 oK 7 OK 8 oK 9 nK 1.1 NnK 1.2 NK 1.4
on.o3 MeHemIMeHT
nK 1.5 nK 1.6 nK 1.7 NnK 1.8 nK 2.4 NnK 2.5
on.o4 T =" 0K 1 0K 2 OK 3 OK 4 OK 5 OK 6 oK 7 OK 8 nK 1.1 NK 1.2 nK 13 nK 14
nK 1.5 nK 1.6 nK 1.7 nK 1.8
on.os WHOCTpaHHIR A3 (NPOHeCcMoHansHLIR) oK 1 0K 2 OK 3 OK 4 0K S OK 6 oK 7 ne 1.1 nK 1.2 MnMK 1.3
- [IDOMECCHOHANLHES STHKA 1 MICHXONOTMA AENOBOTD OK 1 OK 2 OK 3 OK 4 OK 5 OK 6 oK 7 OK 8 nK 1.2 nK 1.3 nK 1.4 nK 1.5
obuyenma K 1.6 MK 1.8
on.oy Ynpaenexue nepcoHanoM oK1 OK 2 OK 3 OK 4 QK 5 OK 6 QK7 oK 8 OK 9 nK 1.7 nK 2.6 ne 2.7
lon.os H_Hﬁﬂoo%smqﬁﬁ:sm NPOdeCCHOHANBHOM H “,m OK 2 oK 3 OK 4 OK 5 OK 6 oK 7 MK 1.1 nK 1.2 nK 1.4 nK 1.5 nK 17
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‘PACTMPEOENEHUE KOMMETEHUMIA

WHaeke  |HawmenosaHwe Gopmupyemble KOMNETEHLMM
0K 1 0K 2 OK3 OK 4 OK 5 OK 6 oK 7 oK 38 0K 9 nK 1.1 MK 1.2 nKk 1.3
on.os BE30NacHOCTE WM3HEAEATENLHOCTH NnK 1.4 nK 1.5 nK 1.6 nK 1.7 nK 1.8 nK 1.9 nK 1.10 nK 2.1 nK 2.2 nK23 nK 2.4 nK 2.5
nK 2.6 nK 2.7
on.10 Kapposoe AenonpoM3BoACcTBO OK 1 OK 4 OK 5 OK 6 nK 1.6 ne 1.7 nK 2.4
MHOPMALMOHHO-KOMMYHHMKALMOHHEIE TEXHONOMWK B
on.11 NOKYMEHTALMOHHOM DGECNedeHny YNpagneHua u OK 2 0K 5 OK B 0K 9 nK 1.2 ne 1.3 nK 1.5 nK 1.6 nK 2.2 nK23 NK 2.6
APXMBOBEAEHWM
nM [Npodecconanbrbie monynu
OpraHn3auma AOKYMEHTALNOHHOID 0K 1 OK 2 oK 3 OK 4 0K 5 OK 6 OK 7 OK B OK9 NK 1.1 nKi.2 nK 13
nm.oi ‘obecnevyeHHA yNpasneHHa n nK1.4 nK 1.5 NnK 1.6 nKiz NnKi.8 nKi9 NK1.10 NK21 nK2.2 nK 23 nKk2.4 MK 2.5
YHKUMOHMPOBAHMA OpraHr3auun NnK 2.6 nK 2.7
MAK.01.01 e SEETERHNE OK 1 OK 2 OK 3 OK 4 OK 5 OK 6 OK 7 OK B 0K 9 nK 1.1 nK 1.2 nK 13
AL MEHTA npasneH1a
VISHNS e nK 1.4 MK 1.5 Nk 1.6 K 1.7 nK 1.8 nK 1.9 K 1.10
MIK.01.02 Mpaeosoe perynMpoBaHUe yNpasneHueckoi OK 1 OK 2 OK3 OK 4 OK 5 OK 6 OK 7 OK 8 OK 9 MK 1.3 MK 1.5 MK 1.6
AEATENEHOCTH nK 1.7
MAIK.01.03 op ion 0K 1 oK 2 OK 3 OK 4 OK 5 OK 6 OK7 OK 8 OK 9 nK 1.1 nK 1.2 nK13
AL FAHW33ALHA CEK| oaro BAHHA
ke ale i L K 1.4 Nk 1.8
OK 1 oK 2 0K 3 oK 4 OK 5 OK 6 OK 7 QK 8 OK 9 nK 1.1 ng 1.2 nK 1.3
¥.01.01 Yuebras npakTira nK 1.4 MK 1.5 nK 1.6 ne 1.7 nK 1.8 MK 1.9 MK 1.10 nK 2.1 nK 2.2 nK 2.3 nK 2.4 nK 2.5
nK 2.6 nK 2.7
0K 1 oK 2 OK3 OK 4 OK 5 OK 6 QK7 OK 8 OK 9 nKi.1 nK 1.2 nK 1.3
f.01.01 TTpOHIBOACTBEHHAR MPANTHIS
NnK 1.4 nK 1.5 nK 1.6 nK 1.7 MK 1.8 MnK 1.9 MK 1.10
g Opranuzaums :Mwanw:n.m " A OK 1 OK 2 OK 3 OK 4 OK 5 OK 6 OK7 OK B oK 9 NK 2.1 nK 2.2 nK23
4 CRpaBo4YHO-#H PMALNOHHO! bl NO
AOKYMEHTaM OpraHM3aunm nK 2.4 nK2.5 NK 2.6 nK 2.7
MAK.02.01 OpraHu3aums 1 HOPMATUBHO-NPABOBLIE OCHOBEI OK 1 OK 2 OK3 OK 4 OK 5 OK 6 OK 7 OK 8 OK 9 MK 2.1 nK 2.2 nK 2.3
APXHBHOMD Aena nK 2.4 NK 2.5 nK 2.6 nK 2.7
_ FOCYA3DCTBEHHE, MyHULMNANGHbIE apxBs v apxuss  |[OK 1 0K 2 0K 3 oK 4 OK 5 0K 6 OK 7 oK 8 OK 9 MK 2.1 nK 2.2 nK 23
BN OpraHM3aLMA nK 2.4 MK 2.5 nK 2.6 nK 2.7
MAK.02.03 i 0K 1 OK 2 OK 3 OK 4 OK 5 OK 6 OK7 oK 8 OK 9 nK 2.1 nK 2.2 nK 2.3
UL BT Ka a a [EHWA
s K 2.4 K 2.5 K 2.6 nK 2.7
MAK.02.04 e 0K 1 0K 2 OK3 OK 4 OK 5 0K 6 OK7 OK 8 OK 9 nKk 2.1 nK 2.2 nK 2.3
AL TOB
i k) K 2.4 nK 2.5 MK 2.6 nK 2.7
L0201 - oK1 OK 2 OK 3 oK 4 OK 5 OK 6 OK 7 OK 8 OK 9 nK 2.1 nK 2.2 nK 23
UL, FIBOJCTEEHHAR MPIKTHKE
¥ = MNK 2.4 nK 2.5 NK 2.6 nK 2.7
BbinonxeHne paboT No oAHON nnu OK 1 OK 2 OK 3 oK 4 OK 5 OK 6 OK B8 OK 9 nK 2.1 MnK 2.2 nK23 nK2.4
nM.o3 HeckonbKMM npodreccnsam pabounx,
[OMKHOCTE# CYHKALLNX NK2.5
OK 1 OK 2 OK 3 OK 4 QK5 OK 6 OK 8 oK 9 nK 2.1 nK 2.2 ng 2.3 nK 2.4
MOK.03.01 ApxnBapuyc
nK 2.5
oK1 oK 2 0K 3 OK 4 0K 5 OK 6 OK 8 OK 9 nK 2.1 nK 2.2 nK 2.3 nK 2.4
111.03.01 Tlpon3B0aCTEEHHAR MPAKTHKS K25
NMPOW3IBOACTBEHHAA NPAKTHUKA
nan (NPERANNIIOMHAS) OK1 oK 2 OK 3 OK 4 oK 5 OK 6 OK7 OK 8 oK 9
FocynapcrBeHHan WTOrNOBaRA aTTECTALMHA OK1 oK 2 OK 3 oK 4 OK 5 OK 6 oK 7 OK 8 OK 9
[10ArOTOBKE BEITYCKHON KBMPHKILMOHHON PEGOTH K1 0K 2 0K 3 oK 4 OK 5 OK 6 oK 7 OK 8 OK 9
LT BBITYCKHONA KB3TDHKIUNOHHON PAGOTH! oK1 OK 2 QK 3 OK 4 OK 5 OK 6 OK 7 oK 8 OK 9
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MNEPEYEHb NTABOPATOPWUI, KABUHETOB, MACTEPCKWUX W AP.

CoumnansHo-3KOHOMUYECKUX AUCUUNNKH

WMHOCTpaHHOr o A3blka

MaTemMaTiUKi ¥ MHPOPMATUKK

IKONOMMYECKUX OCHOB NPUPOAONONE30BaHMUA

IKOHOMMKW OpraHv3auun W YNpaeneHus nepcoHanoM

MeHemKMeHTa

Mpaeosoro obecneyeHns npod)eccuoHanbHo AEATENBHOCTU

[ocynapCTBEHHO 1 MYHMLMNANBHOM Cryx6b!

JlokyMeHTauuoHHoro obecneyequs ynpaBnexus

ApxvBOBEAEHWA

sle|le|e|N|o|vn|p|wN =

MpodeccoHansHoM 3TUKK W NCUXONorii AENoBoro obuieHus
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MeToanyecknii KabuHeT

—
iy

UHGOPMaTUKU 1 KOMNBIOTEPHOM 06paboTkK AOKYMEHTOB
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TexHu4eckux cpeacTs ynpasnexHus

—
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CMCTEM 3NEKTPOHHOro AckyMeHToobopoTa
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NokyMeHToBEAEHUS
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YuefHan kaHuenapusa
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CnopTHEHBIA 3an

OTKPbITBI CTAAWOH LUIMPOKOTO Npoguna € 3NeMeHTaMA NONOCk NPENATCTBUIA
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CrpenkoBblit TMp
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BWBNMOTEKA, YMTanbHLIA 3an C BbIXOAOM B CETh WHTepHer
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AKTOBLIIN 3an
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NMNOACHEHUA K YYEBHOMY MNAHY

BbIMYCKHYI0 KBanuUKaUMOHHYIO paboTy.

MNepeyeHb npodeccoHanbHbIX KOMNETEHLMIA, KOTOpble (OPMUPYIOTCS Ha 3Tane NPOM3BOACTBEHHOW NPaKTUKW (NpeAnunnomMHoit), TUA, onpeaensioTca Ans KaXKAaoro CTyAeHTa Ha 3tane
(opMyNUPOBKU TEMATHKM BLINYCKHOW KBanudUKaLUMOHHOM paboTsl, COOTBETCTBYIOLLEN COAEPaHWI0 OAHOMO UM HECKOMBbKMX NPOhecCMoHanbHbIX MOAYNeii, N OTpaXKaeTCa B 3alaHni Ha

KoHcynbTauumm no aucumnnuxe "MHAMBUAYaNbHLIA NPOEKT" NMPOBOAATCA Kak MHAMBUAYaNbHbIE. OCTanbHble KOHCYNbTaHUMKU NPOBOASTCS Kak rpynmnoBble.

MpeameT "balwkupckuii A3biK" B uMkne "O6wweobpa3oBaTtenbHas NoAroToeKa" U3yvaeTcs KaK rocyAapcTBeHHBbIi A3blk Pecnybnukn bawkopTocTaH

CornacoepaHo

MpopexTop no yyebHo-BocnUTaTensHoI pabote

B.A.WWasaxMeToB

AvpexTop Yye6HO-METOAMYECKOrO AenapTamMeHTa A.P.PaxmatynnuHa
OuvpexTop Konnemxa B.I'.MBaHOB
3amecTutens aupekTopa Konnemxka no y4e6Hoit paboTe P.P.PaxumoB
Mpeacenatent UMKNOBOW KOMUCCUM H.0.CaHkuH

y4ebBHbIr nnax "46.02.01_2021_0Y_9.osf", Koa cneunansHoctu 46.02.01, roa Havana nogrotosku 2021




